

Harper County Community Foundation

Grant Application and Instructions
TWO original copies must be received by 

Harper County Community Foundation
Kevin Alexander, Chairperson

P.O. Box 5

Anthony, KS 67003

Name of Grant Application Project:

______________​​​​​________________
Date: ___________
	A.   APPLICANT AGENCY (NAME, ADDRESS, TELEPHONE, 

       E-MAIL)


	C. OFFICIAL AUTHORIZED TO SIGN APPLICATION

      (NAME, TITLE, ADDRESS, TELEPHONE, E-MAIL)



	B.  TYPE OF AGENCY   Public or Non-Profit (circle one)


	Applicant Signature _______________________________
This application has been approved by the respective school superintendent, mayor, county commissioner or other governing entity.

Name & Title of person approving the submission of this application:
________________________________________________

Signature _______________________________________
All applications require two signatures.

	D.  PROJECT DIRECTOR (NAME, TITLE, ADDRESS, TELEPHONE, FAX, E-MAIL)  


	E.   FINANCIAL OFFICER

       (NAME, TITLE, ADDRESS, TELEPHONE, E-MAIL)



	F.   TYPE OF APPLICATION

      (CHECK ONE)                        ______NEW      ______RENEWAL      



	G.  TITLE OF PROJECT  -  




	H. GEOGRAPHIC AREA TO BE SERVED, TARGET POPULATION, AND ESTIMATED NUMBERS IMPACTED –

I. List all grants and amount received in the past two years – 

J. List all grants you have applied for, the amount and purpose, and the pending date of the award -  



	K.   FEDERAL IDENTIFICATION NUMBER (FEIN) IF APPLICABLE - 
	
	L.    PROJECT COSTS

GRANT FUNDS REQUESTED        $____________________________
Do you have funds from another source?   Yes or No (circle one)

If so, please indicate the source and the amount below.
__________________________________________________


	M. APPLICANT’S FISCAL YEAR       

     
	
	

	N.   ABSTRACT: Please include a brief (100 words or less) overview of the project.  Font size may be 10 point, if necessary, in this box.




Project Description – describe need for the program/project. Provide information about the activities and/or projects funded by the grant.  Include the names of the people involved in the project. 

How does this project impact the community? 

How will you evaluate the success of the project/programs?
Partial Funding Options- In the event full funding is not available, please indicate what a pared down second option would look like. 
Work Plan – It is the expectation of the Harper County Community Foundation that all funding will be used within 12-months after being awarded. The Work Plan should include a month-by-month schedule of activities that indicate how the funding will be used over the 12 months preceding the grant award. 

Budget Narrative - Your narrative should describe in detail all budget items for which you request support.  The budget narrative should provide details about line items listed on the Budget Sheet and any other relevant information.

6) Budget Sheet - Submit completed Budget Sheet.
Grant Request Budget Sheet – how will you spend the grant funds?
	LINE ITEM
	GRANT REQUEST

	1.     PERSONNEL

             GROSS SALARY &

             FRINGE BENEFITS


	

	2.      TRAVEL AND SUBSISTENCE


	

	3.      FURNITURE AND EQUIPMENT


	

	4.      SUPPLIES


	

	5.      CONTRACTUAL


	

	6.       EDUCATION AND TRAINING


	

	7.      BUILDING, SPACE, AND MAINTENANCE


	

	8.       OTHER (SPECIFY)


	

	9.       OTHER (SPECIFY)


	

	10.     OTHER (SPECIFY) 


	

	11.     INDIRECT COSTS


	

	12.    TOTAL OF 1-11 


	


A.  Submission Instructions   - Do not include with your submission
1) The font size must be at least 12 point.  All margins must be no less than one inch.  All pages of the application must be numbered in the lower right-hand corner, starting with the Cover Sheet as page 1. 

2) The application must be arranged in the following order: cover page, grant criteria, project description, community impact, evaluation of success, partial funding options, work plan, budget narrative, budget sheet.  All sections of the grant application should be clearly labeled.

3) All copies of the application are to be printed single-sided and bound with a staple or binder clip in the upper left-hand corner.  Please submit TWO original copies of your grant application for the review process. Do not bind with separate covers of any kind or paper clips.  Do not include tabs, plastic inserts, or brochures in your grant application.

B. Grant Criteria 
· Grants will be awarded to not-for-profit community organizations that benefit Harper Co. Citizens. 

· No Grants to Individuals.  

· Applicants are required to answer each of the following criteria within the limit of four (4) pages (excluding the form for the Cover page and the Budget Sheet).
· Project Description 
· How does this project impact the community? 

· How will you evaluate the success of the project/programs?
·  Partial Funding Options

· Work Plan
· Budget Narrative 

· Budget Sheet 
· No portion of the project grant shall be applied to administrative or overhead costs.

· Projects must comply with Federal and State laws, rules and regulations concerning equal opportunity and non-discrimination.

· Grants will be for projects with a focus on education, human needs, health care, community improvement or rural development.  
· Grant applicants may seek full funding, partial funding or matching funding.  

· A final written report shall be delivered to the grantor no later than 45 days following the completion of the project.
C.
Grant applications must be postmarked no later than May 1 or October 1.

D.   Grant awards will be announced 45 days after the application deadline. 
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